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Kronos Employee Guide: Timestamp 

 

1. Log in to Kronos with your Kronos user name and password 
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2. The main window on the screen is called My Timestamp 

 

 

 

3. Click on Record Timestamp to record your In or Out punch. 

 

 

4. Your recent punch will be displayed in the Recent Activity 
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5. In order to see all your timecard activity, go to My Reports. 

 

 

6. Change Time Period if needed and click on View Report. 
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7. Your timecard details will be displayed in a report format. 

 


