Kronos Manager/Timekeeper Guide: Timestamp

Note: Employees view is different from listed below.

1. Login to Kronos with your Kronos user name and password

8 https://sjhmc.kronos.net/wfc/navigator/logon
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2. After logging in, open My Information workspace by clicking on the Workspaces icon in the top corner of the

screen and then on My Information.
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3. My Timestamp window is to the right of My Timecard

A Manage My Department @ My Information w®|x
My Timecard
Transfer
v : 3 =
cr = 'y
== Last Timestamp: Monday, March 16, 2020
_ o - 12:13 Eastern Time
Date Schedule In Out Transfer Pay Code Amount Shift Daily Period

+ Sat 3/07
+ Sun 3/08

-
+ Jj Mon3/.. 8:3017-..

= -
+ J Tue 310 8:3017-..

-
+ I Wed 3/. 8:3017-..

-
+ IThu inz 8:3017-..

-
+ JFrizns 8:3017-..
+ Sat 314
+ Sun 3/15
+| | X Mon 3/16 8:3017-... 1213 2002 80 8.0 8.0
+ Tue 3/17 83017 8.0 \Zh Record Timestamp
+ Wed 3/18 8:3017-... 8.0

] rwas
[ ]wal
] wem
|:| My Ink
[ mwre
[ chono



4. Click on Record Timecard to record your punch.
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5. Refresh your timecard in order to see your recent punch.
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